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LESSON 5: Feb 10

We begin Lesson 5 by showing you a bunch of quick tricks & tips hoping that most of
you will find at least one or two to be interesting and useful.

First the SS trick with the triangle that you saw in Lesson 4 on the spreadsheet
called TINYURL.COM/GDREVIEW33 --

aueson .m -
) |- |

You highlight a cell or a group of cells and then choose VALIDATION at the bottom
of the DATA menu. Then you can change CRITERIA to be LIST OF ITEMS and you
put in your descriptors separated by commas. (Screenshot taken early last week)
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JOANNA |RAC}-EL
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CARRIE DICK = JENNY  JOANNA RACHE EXTRA
it |gotit it
it |gotit it
it |gotit it

Data validation

Cell range: ‘Main SS with shortc

Criteria: List of items 2 Got It, Not Sure, Need Help, Don't Like
On invalid data: '@ Show warning Reject input

Appearance: ¥ Display in-cell button to show list

Show help: Click and enter a value from the list of tems

m Remove validation Cancel
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Second, | wanted to share the tip that COMMAND / on Mac or CTRL / on PC
brings up a help screen of keyboard shortcuts in GD.

Third, | want to let you know that there is a collection of hundreds of templates on
the website of http://drive.google.com/templates -- you can search by category or
type in a search word. | guarantee you will find something useful! Here are some

samples:

FACTS WORKOUT

Copy of Facts Workout

File Edit View Insert Format Data

= e~ P § % 123- | Adal
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9 29 13 27
10 - 14 - 8 - N

11

this one template contains dozens of
math worksheets with answer ready
to use

MAP OF THE UNITED STATES

y of Map of the United States

Edit View Insert Format Arrange Tools Tabl¢

~ Q|x\-Ga-TT M =

Map of the Uni

this one template is a Goole Drawing

Narrow by category

» All categories

Albums & Flipbooks
Business

Calculators

Calendars & Schedules
Cards & Certificates
Holiday

Labels & Business Cards
Legal

Letters & Faxes
Miscellaneocus
Personal Finance
Presentation Designs

Resumes & Cover
Letters

Statistics
Students & Teachers

Narrow by language
((Alllanguages 3)

just like we did with "Stick Lines" to draw
our names in Lesson 1, except this person

drew the 50 state outlines!

Fourth | want to tell you that when in GD WP, there is a feature | have not
mentioned yet called PREFERENCES that lets you add keyboard shortcuts. So |
can program it so that "sbe" followed by space bar automatically types my email or if
you teach English you can program it so that "frag" followed by space bar
automatically types the phrase "This is a fragment and does not constitute a

complete English sentence."

Fifth, the feature called TRANSLATE under TOOLS takes your WP document and

puts it into a different language.
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Sixth, the button called OFFLINE (see the left below) allows you to have access
and change documents when you have no internet access. To disable this feature,
you go to the GEAR on the right and at the bottom it says DISABLE OFFLINE

Comfortable
* My Drive

Shared with Me v
Starred

Cozy
Compact

Settings

Upload settings
Manage apps
Less o Keyboard shortcuts

Help
| offiine

All ltems Disable Offline

If you work offline, then you can find your files via DRIVE.GOOGLE.COM when you
have no internet access and your files are updated when you come back online. The
lightning bolt

Recent
Trash

Yes it works!

shows you that you are working offline either on a new document or modifying one of
your existing ones.

Seventh and last for now, you can change the DEFAULT FONT and STYLE that
you see when you begin a brand new document.

First you type the font, size and style you want. Then you select it and choose
FORMAT then PARAGRAPH STYLES then UPDATE NORMAL TEXT TO
MATCH. But this locks in the NEW NORMAL just for this document. So then you
must go back and choose SAVE AS MY DEFAULT STYLES so that it remains
true in future documents.

Yy UNPER FORMAT: = .
S THEN PARAGRAPH
STYLES THEN
NORMAL TEXT

Firstyoutyp * "% want.
Then you sel  paragraph styles
then NORM/ Align

Video that shows these 7 features in sequence is at http://youtu.be/-09eUG _jeWI0
HW 5.1 is being sent to you twice -- via Doctopus as a worksheet and as a survey |
am using in Flubaroo. Reminder that in our individual 30 minute sessions via
screenshare, | would be most happy to give you personal guidance on either
Doctopus or Flubaroo to see if that might be of value to you. | loved getting this email
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from Rachel last Friday: "Flubaroo is AMAZING! | love the email feature especially
since our middle school and high school students have email addresses. It's SO
easy to use too!"

Next Topic ...

Next we move to Kaizena which | also hope some of you will love. Kaizena allows
you to attach voice to a GD WP document. GD is a unique extension of GD. Yes,
there are many extensions of GD. You can see these by going to CONNECT MORE
APPS under the CREATE option. If you look at my account,

=38

i i o= .
B s !
B

@ o

Connect more apps

you will see that | have added Chess, Hello Fax and PixIr to my account. You can
also find info on the http://kaizena.com website.

For your first HW assignment -- let us call it HW 5.2 -- | have shared a document
written by the Larry Bird doll called PARAGRAPH FEB 2014 LB DOLL for ???? with
your name where it says ???. You need to access it and leave 3 short voice
comments about mistakes in his writing. Please make each comment short, e.g. less
than 33 seconds. The Larry Bird doll shared the file with you on Wednesday Feb 5th.

LBDHW( gA ignment

set Format Tools Ta Comments MR T

S e~ T A00% - Normaltext - Adal 2 B 7 UA- col More

Me not so sure | like Kaizena. Why can't |
print my paper and get it marked by the
teacher in red like the old days. Why is my
teacher commenting on my grandma and
telling me that my spilling needs to improve.
ertten by the Larry Bird Doll

h;
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Here are my two required Kaizena videos. You can watch them before you read
below or after as you like

http://youtu.be/srl9iCbFs8o (4 min) and http://youtu.be/lUaw2iN2M2Y

The first one shows you how | as teacher used Kaizena to evaluate the LB Doll
paper while the second shows you how the LB Doll listened to the teacher eval.

Here are some optional videos from others in case you want more.
http://www.youtube.com/watch?v=i1Xdhm_18ng (Jennifer Roberts 6 min)
http://www.youtube.com/watch?v=pwc-7RNvesg (Greg Mcverry 4 min)
http://www.youtube.com/watch?v=mffekzgmhoU (John Hardison 4 min)

Some people seem to pronounce "kai-zeena" while others pronounce it "kai-zeh-na"

but | found a video http://www.youtube.com/watch?v=3MnshZ-Cdp4

that gave me the definitive answer. It is indeed ""KAI -- ZEH -- NA" so | apologize for

my mispronouncing it on my first video! By the way, “Kaizen” refers to a Japanese

philosophy of continuous improvement or "good change."

To boost your GD with KAI -- ZEH -- NA, you can use Plan A or Plan B:

Install Plan A: you can go to Kaizena.com and choose ADD DOCUMENT

give it the name of the file. Then you can audio record any section you highlight.

Install Plan B: You go to CREATE then CONNECT MORE APPS and choose
Kaizena which is about 40% down on the scroll bar on the right hand side.

8 Clowd Kite ﬂgizerla

Veice Comments for Google Drve 20

y > I
RMinyeur: ¢ =

Cloud Kite Streak Kaizena (Voice Comments)
17,275 users 7,104 users 16,638 users
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You can also type the 7 letter word "kaizena" into the search box to get

Connect apps to Drive

Select a category = kaizenal
@?P}?niw Kaizena (Voice Comments) Wﬁ
from www.kaizena.com & Teacher & Admin Tools

The best place to help students improve their work. * ok

Once installed (and you need to give it permission to access your GD), you can then
RIGHT MOUSE CLICK on any document and choose OPEN WITH

me
Open
Preview me
SRS ' [ Google Docs
>+ Share... » | ] HellbFax: 50 Free Fax Pages
Add star Y Kaizena
Details

Manage apps
Don't show in Activity list

Connect more apps

That is the first Kaizena HW assignment -- 5.2 -- to use Kaizena to voice record
about Larry's writing. Send me an email once done and | will check it by listening
and email you back.

Me not so sure | like Kaizena. Why can't
| print my paper and get it marked by the
teacher in red like the old days. Why is
my teacher commenting on my grandma
and telling me that'my spilling needs to

;n;prove. Written by the Larry Bird Doll
oy

e

Important question that always comes up? If a teacher has Kaizena installed and the
students do not, will they hear the audio comments? Answer is no, regretably. In a
school using Kaizena, the students also need to install.
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The most common mistake re HW 5.2 is opening the document and expecting
Kaizena to work. No way! You must install Kaizena and then you choose OPEN
WITH via right mouse click after Kaizena is installed.

== — - T ]
Open
— Preview
=t N Open with > T
pe B Google Docs
. ° Kaizena
Meet your Drive =" Share... g
o Add star Manage apps
My Drive is the home for al Details

Connect more apps

¥ wITaww Yuuyic wuuo anug

files. With Google Drive for Don't show in Activity list

Mac, you can sync files fro i Move to... ) .

your computer to My Drive. Rename. * See files at a glance witt
view.

Mark as unviewed

View authorized apps...

¢ Get the Google Drive mc

Download Google Drive for Make a copy
Download...
My Drive Submit to template gallery
- TITLE —
B Remove OWNER
| v ] LB Doll Writing Avwrgrmsmwr e me

With the Kaizena view you can see (and hear) the voice comments on this
document.

By the way, here is what | will see after you make 3 audio comments.

Me not so sure | like Kaizena. Why can't |
print my paper and get it marked by the
teacher in red like the old days. Why is my
teacher commenting on my grandma and
telling me that my spilling needs to
irpprove. Written by the Larry Bird Doll

So the first Kaizena assignment -- HW 5.2 -- is to install and use Kaizena and add 3
short (under 33 seconds) voice comments to the shared document called LB Doll
Writing Assignment that | have shared with each of you.
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Second Kaizena assignment -- HW 5.3 -- is to choose Open Wlth for
the WP document below that | shared with you and your partner(s) on Wed Feb 5th.

EJ GD atyour School Amanda Sandy shared
£ GD atyour School Carrie Joanna shared
£ GD atyour School Dick Jenny Rachel shared

Find this GD document and then OPEN WITH using Kaizena. This one is a team
document that | have shared with you and your partner(s). Highlight each occurrence
of your name and add thoughtful responses to the questions. No need to be under
33 seconds for these comments. Instead, be informative and as reflective as you can
so that your partner can learn and compare to his/her own.

1) When did your school begin the journey to GD and describe
any “bumps in the road” on the way?
ANSWER VIA KAIZENA: Name Partner

2) What is the faculty buy in, e.g. faculty attitudes and
reactions? ANSWER VIA KAIZENA: Name Partner

3) What types of PD (professional development) are going on
to support the transition? ANSWER VIA KAIZENA: Name
Partner

Finally for our team assignment which | will call 8.2 and is due by March 3rd.

Because this required assignment will involve phone calls (or skypes or google
hangouts or team viewer) with a person or persons not in your state, this assignment
is due in three weeks on March 3rd when we get to Lesson 8.

HW 8.2 The assignment is to connect with your team partner(s) and identify one of
the GD apps that you find intriguing and that all of you explore. These apps are
"add-ons" to GD that are readily available for exploration. Like apps on an iPad,
some are free, some are commercial and cost money and some give you one month
of free trial access. The choosing of the GD app and the evaluation of it can be done
as part of the same platform (GD presentation or GD website) as HW 8.1. | will
remind you of these things each week.
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The implicit goal is to get you to have a connection with someone else in our course
who is outside of the state you live in. | want you to talk or skype or google hangout
with another person. | am glad to help you if you want. For the team of three, | can
easily give you access to the Summercore conference phone number so you can all
dial in to a certain number and have a 3 way phone call (or you can use Google
Hangout).

The explicit goal is for the rest of us to learn a bit from your team about something
that the 2 (or 3) of you found interesting.
On the next few pages, you will find the apps for which you and your partner(s) will

choose 1 (just one) and FIO ("figure it out") as a team. These are the same apps

you will see when you go to GD and choose CREATE then CONNECT MORE
APPS.

Once you identify which one you and your partner(s) have chosen, you can learn
about it by going to YouTube or Google and typing

GO SIQ geogebra tutorial You QUL hellofax tutorial
r

0]

Have a good week!

phone = 781-953-9699
skype name = stevebergen (no spaces)
Email = sbergen33@gmail.com

p.S. SO now you have two long range assignments due March 3

8.1 from last week which involves your partner(s) and a Tale of Two (or three)
Schools

and 8.2 from this week

Both will involve email communication of some sort with your partner(s). Hopefully,
one of you will be the proactive one and will initiate the communciation.
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PicMonkey
769,471 users

Pixlr Express
436,283 users

floor () jplanner.

Floorplanner
385237 users

Fusion Tables in Google Dr

Fusion Tables (experimen...
129,850 users

A
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Script in Google Drive

Google Apps Script
181,025 users

Drive Notepad
113425 users

Audio Converter
32918 users

Googulator

Googulator
13375 users

Drive Converter

Lucidchart: Diagrams Onl...

MR (1696)

Pixlr Editor
693,590 users

GeaGebra

Dynamic Mathematics

GeoGebra
304,452 users
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RealtimeBoard: Whiteboa...
92,213 users

Hojoki

EREE (114)

Video Converter
47,927 users

ONLINE

DOCUMENT \/\
SIGNING ’

RightSignature

RightSignature
R (75)

=1 stackedit

StackEdit
13,751 users

DriveConverter
42373 users

OpenOffice Document'Reader

OpenDocument Reader
59,206 users

AutoCAD 360
AOAAORR (1534)

Wevibeo
Video creation for everyone
N o

WeVideo - Video Editor a...
309,745 users

Drawings in Google Drive

Google Drawings
272,100 users

Music Player

Music Player for Google D...
82,003 users

ShiftEdit
109,983 users

Cés)

Pro Translate
39,911 users

Google Forms
400,699 users

& Loupecoitage

Loupe Collage

EARAE (550)
4
= OS2l
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Cacoo - Diagramming & R...
281,676 users
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Yree Faxing & Signing

(L fax

draw.io (Diagramly)
AN (311)

HelloFax: 50 Free Fax Pag...
316,309 users

mindmeister;

MindMeister
204,188 users

UJAM - Make your music.
200,245 users

Management

M smart

FREE project schoduling

gantter gl

for Google Drive

Smartsheet Project Mana...
185,551 users

Gantter for Google Drive
216,39 users

Lucidchart for Education
72855 users

Templates in ('.nuglc Drive

Drive Template Gallery

28,792 users

FuliContact keeps your contact
information current. Start using a
better address book.

[+ comeer <]

FullContact beta

AAARK (85)

DriveTunes
86,408 users

HeapNote Student
57,784 users

DocuSign
81,972 users

s

MindMup
14,899 users

Create and Share your
Spreadsheets Online

Zoho Sheet
51,833 users

Create, Edit and Share your
Presentations Online

\e- 1 Show

Zoho Show
32,717 users

Balsamiq
. Mockups

B cloudconvert

Balsamig Mockups
AR (253)

CloudConvert
31,467 users

Create Documents

Online signatures
with Ease Online

made easy.

e Writer

Zoho Writer
92,924 users

HelloSign: Online signatu...
70,590 users

marQueed
_ |

Margueed Web App Simplebooklet
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Conceptboard
= Heap
- Note

= || office |,

Office
22,394 users

Hea %
L\ \\‘!:iq:'

Conceptboard
59,081 users

HeapNote Teacher
25,091 users

Heap Note
21,107 users

\S)

Easiest way
to edit and
share video

Pixorial
PowToon Pixorial Video
13,130 users 38,147 users




Google Docs & Drive

multifolc

Presentation Remote
18,024 users

multifolder
6,507 users

AlL Your Music On All Your Devices

Plotly

Online
Graphing I
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Flotly
9579 users

Lucidpress Layout and De...
1,469 users

Open As PDF MyMusicCloud Form+
12,161 users 29389 users 21290 users Drive voice recorder
5,178 users
Neutron Drive
Code Editor
ONLINE =3
UNLOCKER k
BusyFlow PDFUnlock! Neutron Drive

2122 neare 12107 neare

Animations

\E // ¢

HTMLS Animation & Widg...
16,771 users

JavaScript Editey
7121 users

P
Note

Todo- &

13311 users

N CloudMagic

CloudMagic Web
11,629 users

{, JotForm | E=
" Your Notepad

JotForm
6,582 users

Your Notepad
2694 users

_
- = Sales Pipeline

—r Mana t
= LiquidPlanner* gavernen

WA smartsheet

LiguidPlanner Project Ma...
6,145 users

Smartsheet Sales
5,659 users
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ks in Google Drive

gLinks
2,779 users

Drive Chess
2,130 users

\

3 cocigd

Google Drive Realtime API
Playground

“R00¢

Google Drive Realtime AP...

A322 users

Codiga Prototypes
R3%3users

17842 ncare

Sumo.Fm

Maps Jedi
14,182 users

Sketchboard.Me
12,030 users

PowToon Edu

PDFMerge!
10,672 users

6,052 users

Simple

Gantt Charts
¥ smart

Smartsheet Gantt Timeline

dit
5943 users L

4,527 users

:} Ultradox Y

ERPAG CRM

Ultradox 4,691 users

11,522 users

oauth2.0Playground
D3

OAuth 2.0 Playground
10,159 users

MIMI
8,093 users

Movenote for Education
3684 users

HTML Editey
2455 usars.

All-in-one business ERP solution
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Streak
7.104 users

aizena

Vekce Commares for Google Drive 20

Kaizena (Voice Comments)
16,638 users

VideoNot.es
7.562 users

Realtime Cube
2215users
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QuickTab

a tool to develop motifs and themes

for songs and guitar compositions.

QuickTab
5193 users

lintle

the little memory
3366 users

Pictodme AAC Communica...

1,827 users

the little memory

8 Clowdd £t

Cloud Kite
17.275 users

TWISTEDWAVE

TwistedWave
17,170 users

ONLINE

T SPLITTER

PDFSplit!

Whiteboard.
~_ Finally in your browser.

Realtimeboard for Educat...
2345 users

Coordinate
Anything

Smartsheet Office Collab...
11,012 users

Documents

Movenote for Google Driv...
7.980 users

MIDI 2 Mp3 Converter
6340 users

Collaboration
Tools for HR

n smartsheet

Smartsheet HR
6,692 users

All-in-one business ERP solution

ERPAG
4,853 users

RingCentral CloudFax
5,009 users
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Team Collaboration
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Pinteract
452 users

Zip and send
712 users
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671 users
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4072 users
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3,563 users

() RationalPlan
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3,040 users
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AL MUSIC STREAMING
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1,126 users

&= Documents
BEaEE

Movenote for Sales
1,159 users

Processo Modeler
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(a5) COMINDWORK

cloud for projects

Fem®

Comindwork Project Man...
1,561 users

© APPROVE 'ME
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i
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ApproveForMe
426 users

—————

— . ReqView
GALL oq ,:,m

‘.. Requirements

'©|@ Anywhere

RegView Desktop
379 users

core

AudioBox
2863 users

y

(
Present

Documents
WEEE

Movenote for Marketing
3230 users

Cafepress Drive
2,139 users
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Online Work Platform
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simplebooklet
MindMaze Simplebooklet EDU
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Sumo Edit
2202 users

FedEx Office®

Print Online
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FedEx Office® Print Online
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Quick-Tree

Quick-Tree
908 users
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BracketCloud
184 users
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)

LumDocs
128 users
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expressFlow
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Smartsheet Web Forms

910 users 711 users
Yokel e
Group chatwith Google Drive

integration for slackjawed-yokels

[+ comeer <

ArchiBIMViewer
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Anyfile
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Notepad 328
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